HIGHLAND WATER DISTRICT

PO BOX 158,   (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE ZOOM MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON THURSDAY, MARCH 11, 2021
Call to order:
Commissioner Jorden announced that a quorum of the board was present and called the meeting to order at 6 p.m. She made a short statement regarding the use of Zoom for the meeting to comply with COVID-19 rules that were enacted by the Governor. The Office Staff will collect signatures from the Commissioners at their residence after the meeting using proper distancing protocol.
Commissioners present:
Ted Stonebridge, Richard Johnson, Dana Jorden
Staff and Contractors:
Ray Phelps, Susan Forbes
Prior Minutes:
The Commissioners reviewed the minutes for the February 11, 2021 meeting. Commissioner Stonebridge made a motion to approve the minutes. Commissioner Johnson seconded the motion and it carried unanimously.
Engineer:
The Engineer has started surveying for two possible line replacement programs. There was a lengthy discussion. The Maintenance Supervisor will follow up with the Engineer on the estimated cost of each program for further discussion.

Attorney:
Nothing for this meeting

Staff:




   A. Usage:
The unaccounted for use for December was 22% for Highland and 7% for Friar Creek. There was a short discussion. The field employee has been doing some leak detection with the new equipment.
   B. Bathroom Remodel:
Need to hook up the shower and do trim and the project will be done..
   C. Truck:
The truck has been ordered. It will be awhile before delivery due to the covid-19 restrictions etc. There was a brief discussion.
   D. Basement:
One estimate has been submitted and there should be another one later in March. There was a brief discussion.
   E. Generator:
The cover for the generator has been purchased and will be set up at the tank site when the weather permits. The trailer was taken to Bickford in Snohomish so that the boards under the generator could be replaced.

   F. Web Site:
There was a brief discussion regarding an email received from the web site builder regarding the ability to add another feature for $50.00 per month to enhance ADA access. The District will pass for now.
Commissioners:


   A. Financials:
The financials for February were emailed to the Commissioners for review. There was a short discussion. They will be revisited at the next meeting when all Commissioners have had a chance to review them.
   B. WASWD:
The Commissioners were offered a free two month membership to the Washington Association of Water and Sewer Districts and free attendance to the Spring Conference. The conference will be online. There was a short discussion and the Commissioners agreed to accept the two month membership.
   C. Job Description:
An updated job description for an Office Assistant was provided to the Commissioners to review. There was some discussion. With the Office Manager retiring next spring it is necessary to get someone hired this year and trained to take the office responsibilities on. The recruiting should start in mid-May and interviews will be held in June for July employment.
   D. Annual Audit:
The annual audit is scheduled to start on April 15th.
   E. Financial Statement:
The Financial Statement for 2020 will be ready for review and approval at the April Commissioners meeting so that it can be provided to the Auditor for the audit. 
   F. Driveway:

Nothing for this meeting.
   G. Roof:
The District will start asking for quotes for a new roof for the office building again in April.
Vouchers/Payroll:
Commissioner Johnson made a motion to approve vouchers 6345 through 6366 in the amount of $50,357.62. Commissioner Jorden seconded the motion and it carried unanimously. Commissioner Jorden made a motion to approve payroll for March in the amount of $16,194.83. Commissioner Johnson seconded the motion and it carried unanimously.

Next meeting:
The next regular meeting will be held on Thursday, April 8, 2021 at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272. If needed the meeting will be conducted through Zoom again.
Concluded:
The meeting was concluded at 7:29pm March 11, 2021.
Approved:
April 8, 2021


   Attended__ Absent__


Dana Jorden, President


   Attended__ Absent__


Richard Johnson, Vice President


   Attended__ Absent__


Ted Stonebridge, Secretary
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