HIGHLAND WATER DISTRICT

PO BOX 158, (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON THURSDAY JUNE 9, 2022
Call to order:
Commissioner Johnson announced that a quorum of the board was present and called the meeting to order at 6:00 p.m.
Commissioners present:
Ted Stonebridge, Dana Jorden, Dick Johnson 
Staff and Contractors:
Ray Phelps, Shanika Holen
Visitors:
Susan Forbes (Recently Retired HWD Office Manager), Karyn Johnson (KLJ Financial Consulting), Katy Isaksen (KI&A), and Paul Weller (PACE). 
Prior Minutes:
The Commissioners reviewed the minutes for the May 12, 2022, meeting. Commissioner Stonebridge made a motion to approve the minutes with verification of dates. Commissioner Jorden seconded the motion and it carried unanimously. 
Attorney:
Information regarding a disbursement check for lien fees from the attorney was provided to the Commissioners. There was some discussion. Office staff will follow up with the attorney to see if the ULID was paid off at the County or if the District needs to send the County a check from the disbursement to pay the ULID off. As well as a total breakdown of costs associated with the lien 
Engineer:
   A. Comp Plan Update
Paul Weller from PACE provided the Commissioners with an update to the comp plan and maps. Comments from the Department of Health were received on April 21st and addressed on April 29th. PACE is waiting on a response from the DOH. Drafts of the maps was delivered to the Maintenance Technician Supervisor for final review. There was a short discussion. 
   B. Rate Study
Financial Consulting partners Karyn Johnson of KLJ Financial Consulting & Katy Isaksen of KI&A Utility Financial Planning presented the Commissioners with the 2022 District rate study draft. Katy Isaksen provided a recap of the prior rate study and Karyn provide explanation of three scenarios for the 2022 rate study. There was a long discussion. The Commissioners would like time to review the information provided. There was some discussion. Both Katy and Karyn will be back at the August 11, 2022, meeting to discuss the Rate Study further.
Staff:




   A. Usage:
The unaccounted use for April was 10% for Highland and 6% for Friar Creek. There are three hydrants to still be repaired. 
   B. CCB
Updated information for the Districts Authorization on the credit card account was need. Commissioner Johnson made a motion to add the Administrative Assistant to the Credit Card Account and remove recently retired Office Manager from the bank account and credit card account. Commissioner Stonebridge seconded the motion and it carried unanimously. 
   C. Leak Detection:
Commissioners would like a report with recommendations for the leak detection done in the District. The Maintenance Technician Supervisor will follow up and request a breakdown and recommendations. There was some discussion. 
   D. Sensus:
The Maintenance Technician Supervisor has been working on changing out the old boxes and meters and registers. Once there is some summer help then Maintenance Technicians can work on changing out more meters and registers which should help the water loss. There was some discussion.  
E. Summer Hire:
The Maintenance Technician Field Supervisor provided the Commissioners with information regarding the job description and qualification expectations for a seasonal employee field employee. There was some discussion.
Commissioners:

   A. Financials:
The financials for May were given to the Commissioners to review. There were new services put in and repairs done on 127th. The office staff will verify the information. There was a short discussion.  

   B. Resolution:
The following resolution was given to the Commissioners to approve:


Number



Title

22-0434
Authorizing Hourly Rate Increase for Administrative Assistant.

Commissioner Stonebridge motioned to approve resolution 22-0434. Commissioner Johnson seconded the motion and it carried unanimously.
   C. Roof 
Comparison of three bids were given to the Commissioners for final review. There was some discussion. It was a consensus of the Board to move forward with accepting Allen Roofing Constructions bid up to the amount of $15,493.00 plus tax with verification of the price for the District’s roof project. Staff will verify price and tax amount. 
Vouchers/Payroll:
Commissioner Jorden made a motion to approve vouchers 6665 through 6673 in the amount of $149,787.75 Commissioner Johnson seconded the motion and it carried unanimously. Commissioner Johnson made a motion to approve payroll for June in the amount of $25,338.32. Commissioner Stonebridge seconded the motion and it carried unanimously.
Next meeting:
The next meeting will be held on July 14, 2022, at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272.

Concluded:
The meeting was concluded at 8:40pm June 9, 2022. 
Approved:
July 14, 2022 
Commissioners’ signatures appear on the following page


   Attended__ Absent__


Richard Johnson, President


   Attended__ Absent__


Ted Stonebridge, Vice President


   Attended__ Absent__


Dana Jorden, Secretary
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