
HIGHLAND WATER DISTRICT

PO BOX 158, (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON THURSDAY FEBRUARY 9, 2023
Call to order:
Commissioner Stonebridge announced that a quorum of the board was present and called the meeting to order at 6:03 p.m.
Commissioners present:
Ted Stonebridge, Dick Johnson, Dana Jorden 
Staff and Contractors:
Ray Phelps, Shanika Holen, Susan Forbes
Prior Minutes:
The Commissioners reviewed the minutes for the January 12, 2022, meeting. Commissioner Johnson made a motion to approve the minutes as is Commissioner Stonebridge seconded the motion and it carried unanimously. 
Attorney:
Nothing
Engineer:
   A. Maps:
The maps are done and should be available at the next meeting. 
Staff:




   A. Usage:
The unaccounted use for January was 14% for Highland and 11% for Friar Creek. There was a short discussion. Highlands was high due to a main brake on 275th. 
   B. SCADA:
System Interface is working on putting together a bid for the telemetry system. TORES is unable to submit a bid for the District due to a full schedule. The Maintenance Tech Field Supervisor will look into contacting QCC and will have an update at the next meeting.

 C. Generator:
The backup generator has been repaired. There was a short discussion. 

 D. Staff Scheduling:
There was a brief update to staff schedules and leave time. The Administrative Assistant will be coming in a few times a week for a few hours at a time while still on family leave. The 
Districts former Office Manager will come in as needed to assist the District with some clerical duties. 

E. Insurance:
There was a brief discussion on what the Districts liability policy included. The Administrative Assistant will contact the Insurance Company to get verification for the. 

Commissioners:

   A. Financials:
The financials for January as well as December were given to the Commissioners for review. There was a short discussion. 
B. Adjustments:
Commissioner Stonebridge motioned to approve the adjustment for account 013184003 in the amount of $373.30 for overage charges due to a leak. Commissioner Johnson second the motion and it carried unanimously.


Commissioner Stonebridge motioned to approve the two adjustments on account 015703003 totaling $118.60 due to a leak and an estimated read. Commissioner Johnson second the motion and it carried unanimously. 

Commissioner Stonebridge motioned to approve the adjustments for the month of January due to estimated reads and overage totaling $576.35 Commissioner Jorden second the motion and it carried unanimously. 
   C. Resolutions:
The following resolution was given to the Commissioners to approve:


Number



Title

23-0438
Accepting the statement of qualifications of PACE as the Engineering consultant for Highland Water District 2023 and authorizing negotiation of a consulting agreement with PACE. 
Commissioner Johnson motioned to approve resolution 22-0436 as written. Commissioner Stonebridge seconded the motion and it carried unanimously. Commissioner Johnson motioned to approve resolution 22-0437 as written. Commission
D. General Facilities:
During the October 17, 2022 meeting Commissioners discussed increasing the general facilities fee based on rate study conducted for the District. In the rate study there was a recommendation to increase general facilities charge to $9800.00. There was further discussion on increasing the General Facilities Fee and after some discussion Commissioner Jorden made a motion to increase the General Facilities Fee to $9800.00. Commissioner Stonebridge second the motion and it carried unanimously. 
   E. Driveway: 
The Maintenance Tech Field Supervisor will start getting quotes. There was a short discussion. 
F. De-escalation Training: The Administrative will contact the Monroe police department to get information on training for staff. There was a short discussion. 
Vouchers/Payroll:
Commissioner Jorden made a motion to approve vouchers 6820 through 6838 in the amount of $22,507.99 Commissioner Johnson seconded the motion and it carried. Commissioner Stonebridge made a motion to approve payroll for February in the amount of $15,823.34 Commissioner Johnson seconded the motion and it carried unanimously.
Next meeting:
The next meeting will be held on March 9, 2023, at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272.

Concluded:
The meeting was concluded at 7:07pm February 9, 2023. 
Approved:
February 9, 2023 
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