HIGHLAND WATER DISTRICT

PO BOX 158,   (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON THURSDAY, APRIL 8, 2021
Call to order:
Commissioner Jorden announced that a quorum of the board was present and called the meeting to order at 6 p.m.

Commissioners present:
Ted Stonebridge, Richard Johnson, Dana Jorden
Staff and Contractors:
Ray Phelps, Susan Forbes
Prior Minutes:
The Commissioners reviewed the minutes for the March 11, 2021 meeting. Commissioner Johnson made a motion to approve the minutes. Commissioner Stonebridge seconded the motion and it carried unanimously.
Engineer:

A: Main Replacement:
The Commissioners were given a proposed timeline of work to be done for the main replacement on 120th and 252nd. There was a short discussion. They were also given a proposal for survey and engineering services to review. Commissioner Stonebridge motioned to accept the proposal. Commissioner Johnson seconded the motion and it carried unanimously. 
Attorney:

A: Peterson Letter:
The Commissioners were given a proposed letter of response to Mr. Hermes for Mr. Peterson to review. There was some discussion and Commissioner Jorden motioned to have the Attorney proceed with sending the letter. Commissioner Stonebridge seconded the motion and it carried unanimously.
Staff:




   A. Usage:
The unaccounted for use for December was 26% for Highland and 12% for Friar Creek. There was some discussion. A service line leak was found and the service was temporarily shut down. It may account for some of the use. Some line flushing is also being done.
   B. Generator:
The trailer was repaired and the generator is back at the tank site.
   C. Basement:
A couple of quotes were received for a drainage system in the basement. There was a discussion and staff will continue to look for options for the basement such as sealing the walls. 
   D. PASADO’s:
The work on the main for PASADO’s has begun. There was some discussion. 
   E. BATS:
It is time for backflow tests to be done. There was some discussion regarding updating the District requirements in Element 6 of the Cross Connection Control Program. Commissioner Johnson motioned to amend #4 of Element 6 to state “standard backflow form” instead of Highland Water District form and to amend #5 to state “the BAT tester must sign” instead of the customer and Bat tester. Commissioner Stonebridge seconded the motion and it carried unanimously. An updated copy will be placed with Resolution 99-0032.
Commissioners:


   A. Financials:
The financials for March were given to the Commissioners for review. There was a short discussion. They revisited the February financials as well since all Commissioners had a chance to review them.
   B. Shut Offs:
The Governor continued the current moratorium on utility shut offs through July 31st. Commissioner Johnson motioned to extend the temporary late fee and shut off policy through July. Commissioner Jorden seconded the motion and it carried unanimously.
   C. Job Ad:
The Commissioners were given a copy of the proposed ad to be run for an Office Assistant. There was a short discussion. The ad will be run the last week of May with a deadline to return applications by June 15th.
   D. Office:
There was a short discussion about reopening the Office for in person payment. It was a consensus to wait at least to the end of April and possibly beyond that if there is another spike or the phase is changed.
   E. Roof:
Commissioner Johnson proposed that we defer the roof until 2022.  There was some discussion and it was the consensus of the Board to defer the roof work until 2022. There are no current leaks and the basement would be more important at this time.
F. Driveway:
There was a short discussion. The potholes have been filled temporarily.
   G. 2020 Financial Review:
The Commissioners were given the Financial Statement for 2020 to review. The Commissioners went through the statement and checklist. There was some discussion regarding the revenues and expenses from page 3 and Note 9 regarding Covid-19.
Vouchers/Payroll:
Commissioner Johnson made a motion to approve vouchers 6367 through 6384 in the amount of $7,718.09. Commissioner Stonebridge seconded the motion and it carried unanimously. Commissioner Stonebridge made a motion to approve payroll for April in the amount of $18,429.04. Commissioner Johnson seconded the motion and it carried unanimously.

Next meeting:
The next regular meeting will be held on Thursday, May 13, 2021 at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272. If needed the meeting will be conducted through Zoom. 
Concluded:
The meeting was concluded at 7:36pm April 8, 2021.
Approved:
May 13, 2021


   Attended__ Absent__


Dana Jorden, President


   Attended__ Absent__


Richard Johnson, Vice President


   Attended__ Absent__


Ted Stonebridge, Secretary
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